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Sheffield Association for the Voluntary Teaching of English

Trustees" report
For the year ended 31 March 2011

These financial statements have been prepared in accordance with and agreement with the
Compamnies Act 2008, the Charties Act 2006, the Statement of Recommended Practice
"Accounting and Reporting by Chanities” (SORP 2005) and the company's Articles of
Assoctation

Chantable objects

The objects of the chanty are to advance the education and social well-being of people whose
relatienships are restncted through language difficulties or some degree of illiteracy, in
Sheffield and distnct, without distinction of race, or of sex, or of pohtical, rehgious or ather
opinions, by associating with the local authonties and voluntary organisations in the provision
of facilities for the teaching of Enghsh The Association shall be non-party n politics and
non-sectanan in religion

The Board 1s made up of elected members, who are elected at the Associations Annual
General Meeting The Board meet on a Bi-monthly basis Both paid staff and volunteers
are involved in the day to day running of the organisation's activities

QOrganisational Structure

The chantable company {(lmited by guarantee) is governed by its Memorandum and Articles
of Association and has a board of directors which meets bi-monthly The service 1s overseen
by a fult ime manager

Trustees who served during the year were

Cherry Daniels - Appointed July 2003

Derek Grover CB - Appointed July 2002
Tanwir Rauf - Appointed Qctober 2007

Val Boulding - Appointed October 2004
Sheena Clarke - Appointed December 2009
Myrtle O'Conner - Appointed December 2009

Review of activities and achievements

QOver the past seven years SAVTE has heen very fortunate to be funded by Sheffield City Counc
Revenue Grant However, secunng next year's funding going to be very had due to the changes n
the funding cntena and opening the grant to new organisations, competibon for funding 15 much
fiercer

Like many other organisation n the city we are working very hard to secure the future of the
arganisation SAVTE continued attract an excellent number of volunteers to support the most
excluded and 1solated leamers i our city

Due to funding cuts across the ESOL provision by central government the demands on SAVTE's
services 15 on the increase e g the numbers of leaming groups that we support acsoss the city
has increased frem eight to fourteen And we are In the process of developing four to seven new
conversation Enghsh groups

SAVTE 1s continuing to working i partnerships with the WEA the local authonty Lifelong learming
Children centres and local schools to maximise the best use of our resources and provide a
progresston rout for our learmers




Sheffield Assoclation for the Voluntary Teaching of English

Trustees' report

For the year ended 31 March 2011 (cont)

Reserves

The Trustees believe that due to the nature of the organisation funding, there 1s a need fo
establish a reserve policy The major pninciple behind this policy I1s that the unrestnicted
funds held by the Chanty should be a mimmum of three (3) months operating costs

Risk Assessment

The Trustees actively review the major sk which the chanty faces on a regular basis and
believe that with an increase of reserves, combined with an annual review of

the controls over financial systems, will provide suffictent resources in the event of
adverse condiions The Trustees have also examined other operational and business
risks faced by the charity and confirm that they have estabhshed systems to mitigate

the significant nsks

Public henefit statements

The trustees of SHEFFIELD Assoctation for the Voluntary Teaching of English (SAVTE) take therr
responsibifities serously and are confident that the erganisations activites meet the public benefit guidance
of the Chanty Commission

SAVTE activities this year continued to meet the aim of promoting the education and advancement of our
members, who wish their proficiency in English language and their skills in communication to be improved
and who cannot easily partake in mainstream education

SAVTE main actvities are,

1 Recrut and train volunieers to teach Enghsh as an additional language

2 The volunteers work with learners who are unable to access mainstream education provision The
volunteers supports learners on a one-to-one basis teaching Englhish and mentonng They also work in a
classroom as support to the tutors

3 Developing local learning groups - The groups are set up to act as a stepping stone to advancing the
learner's language skills, and help their integratior into the local community, accessing vocational training
and employment opportunities

The beneficianes are adults from the BME communities, refugees and asylum seekers, they face different
barners to accessing mainstream education provision, e g they may be full tme carers, have a disability, no
expenence of formal education or lack the confidence and self esteem needed to attend mainstream

Through providing opportunities to learn English, SAVTE aims to reduce the isolation of the most excluded
members of our community, encourage therr participation in local activities, and break down barrters between
different communities in our city

The trustees annually review any benefits to members to ensure that any such benefits are essential to
SAVTE semvice provision

Financial review

Income for the year 1s shown at £112,322 (2010 £84,886)

Expenditure 1s shown at £95,024 (2010 £94,813) with a year end carned forward
of unrestncted funds balance of £32,727 (2010 £27,916)




Sheffield Association for the Voluntary Teaching of English
Statement of Trustees’ Responsibilities

For the year ended 31 March 2011

Trustees responsibilities for the financial statements

Company and chanty iaw requires the trustees to prepare financial statements for each
financial period which show the state of affairs of the chanty and of net income or

expenditure of the chanty for that penod. |n prepanng those financial statements, the Trustees
are required to

O select suitable accounting policies and apply them consistently,

Q@ make judgements and estimates that are reasonable and prudent

Q prepare the financial statements on the going concern basis unless it
is inappropriate to presume that the charity will continue
in operation

0 state whether applicable accounting standards of recommended
practice have been followed subject to any departures disclosed
and explained in the financial statements

The Trustees are responsible for keeping proper accounting records

which disclose with reasonable accuracy at any time the financial posttion of the chanty
and enable the Trustees to prepare financial statements The Trustees

are responsible for safeguarding the assets of the chanty and hence for taking
reasonable steps for the prevention of fraud and other irregulanties

Thus repart has been prepared in accardance with the special provisions far small
companies under Part 15 of the Companies Act 2006

This report was approved by the Board on_¢' 2/ /2 / // and is signed on

their behalf by

G2 e

Cherry Daniels
Trustee




Sheffield Association for the Voluntary Teaching of English

Independent Examiner's report on the Accounts of
Sheffield Assoclation for the Voluntary Teaching of English
for the year ended 31 March 2011

I report on the accounts of the company for the year ended 31 March 2011, which are set out on
pages 7 to 11

Respective reaponsibilities of trustees and examiner

The trustees (who are also the directors of the company for the purposes of company law) are
responsible for the preparation of the accounts The trustees consider that an audt is not required
for this year under section 43(2) of the Chanties Act 1993 (the 1993 Act) and that an independent
examination (s needed

Having satisfied myself that the chanty 1s not subject to audit under company law and Is eligible
for ndependent examination, it is my responstbility to

examine the accounts under section 43 of the 1993 Act,

to follow the procedures laid down in the general Directrons given by the Chanty Commussion
under section 43(7)(b} of the 1993 Act, and

to state whether particular matters have come to my attention

Basis of iIndependent examiner’s report

My examination was carmed out in accordance with the general Directions given by the Chanty
Commussion An examination includes a review of the accounting records kept by the chanty and
a companson of the accounts presented with those records It also includes consideration of any
unusual tems or disclosures i the accounts, and seeking explanations from you as trustees
concerning any such matters The procedures undertaken do not provide all the evidence that
would be required 1n an audit and consequently no opinion 1s given as to whether the accounts
present a ‘true and fair visw' and the raport 1s hmited to those matters set out in the statement
below

Independent examiner’s statement

In connection with my examination, no mafter has come to my attention

(1) which gives me reasonable cause to believe that \n any matenal respect the requirements
to keep accounting records in accordance with section 386 of the Companies Act 2008, and
to prepare accounts which accord with the accounting records, comply with the accounting

requirements of section 386 of the Companies Act 2006 and with the methods and principles of

the Statement of Recommended Practice Accounting and Reporting by Chanties

have not been met, or

(2) to which, in my opinion, attention should be drawn in order to enable a proper understanding
of the accounts to be reachm
Signed Q\ . \\ 3 6 Fch -

Raymond Hadley

oste V2™ Jeeoalec 20




Sheffield Association for the Voluntary Teaching of English

Statement of Financial Activities incorporating
income and Expenditure Account
for the year ended 31 March 2011

Notes Unrestncted Restncted 2011 2010
£ £ £ £
Incoming resources 1
Incoming resources from Charitable
activities 7 11,660 95,136 106,796 78,044
Incoming Resources from generated
funds
Other income 5,507 - 5,507 6,810
Investment iIncome 19 - 19 32
Total Incoming resources 17,186 95,136 112,322 84,886
Resources Expended
Charitable activities
Salanes and Employment costs 4 3,333 67,849 71,182 74,661
Rent, services and utilities 6,158 4,968 11,126 10,881
Teaching resources - 485 485 143
Publicity and AGM 829 - 829 465
Staff expenses - 1,148 1,148 595
Insurance - 803 803 891
Telephone and postage - 730 730 1,010
Pnnting and stationery - 1,669 1,669 975
Office costs 501 850 1,351 1,206
Eguipment, repairs and renewals 91 - 91 751
Training - 1,186 1,186 215
Volunteer expenses - 2,346 2,346 1,885
Beneficiary expenses - - - 400
Consultancy 1,000 - 1,000 -
Translation 408 - 408 -
Governance costs
Legal fees - 285 285 267
Bank charges 15 - 15 48
Accountancy 40 330 370 420
Total Expenditure 12,375 82,649 95,024 94,813
Net Incoming/(Outgoing) Resources 4,811 12,487 17,298 {9,927)
Total funds brought forward 27,916 - 271916 37,843
32,727 12,487 45214 27,916




Sheffield Association for the Voluntary Teaching of English

Balance Sheet
as at 31 March 2011

Fixed Assets

Current Assets
Cash at bank and 1n hand
Debtor (NLDC)

Total current assets

Creditors: amounts falling due
within one year

Creditors

Deferred grant
Total current liabilities

Net current assets

Total Assets

Represented by
Unrestricted funds

Restrcted funds
Total funds

2011 2010
£ £

49,501 32,765
6,652 6,650
56,153 39,415
(300) (300)
(10,639) (11,199)
(10,939) {11,499)
45,214 27,916
45,214 27,916
32,727 27,916
12,487 -
45,214 27,916

For the year ending 31 March 2011 the company was entitled to exemption

from audit under section 477 of the Compantes Act 2006 relating to small companies

Director's responsibilities,

The members have not required the company to obtain an audit of its accounts for

the year In question in accordance with section 476,

The directors acknowledge their responsibihties far complying with the requirements

of the Act with respect to accounting records and the preparation of accounts

These accounts have been prepared in accordance with the provisions applicable

to campantes subject to the small compantes regime

The financial statements are approved by the Trustees on

on its behalf by
C%d ZZM’&

Cherry Daniels
Trustee

/3 /12 [ //and signed




Sheffield Association for the Voluntary Teaching of English

Notes to the Financial Statements
For the year ended 31 March 2011

1 Accounting Policies

{a) General
These financial statements are prepared under the histoncal cost convention and in accordance with
the Financial Reporting Standard for Smaller Entities (effective June 2002) and include the results of
the chanty's operations which are descnibed n the Trustees’ Report and afl of which are continuing
The financtal statements have been prepared in accordance with the Statement of Recommendec
Practice, Accounting and Reporting by Chartties (SORP 2005) 1ssued in March 2005 and SORP
update Bulletin 1 1ssued in December 2002
The Chanty has taken advantage of the exemption in Financial Reporting Standard No 1 from the
requirement to produce a cashflow statement on the grounds that it qualifies as a small chanty

(b) Income
Grants donations and Income from chantable trading activities are recognised in full in the Statement
of Financial Activities in the year in which they are received

(c) Restricted Funds
Restncted funds are used for specific purposes as faid down by the donor Expenditure which meets
the cntena 1s identified to the fund together with a farr allocation of management and support costs

{d) Unrestricted Funds

Unrestricted Funds are other income received or generated for the objects of the charty without further

specified purpose and are available as general funds

(e) Resources expended
Resources expended are included in the Statement of Financial Activites on an accruals basis,
inclusive of VAT The company 1s not VAT registered
Governance costs of the chanty relate to the costs of running the chanty such as
the costs of meetings, professional costs and statutory compliance, and includes any costs which
cannot be specifically identified to another expenditure classification In the opinion of the trustees
afl support costs relate to chantable expenditure

(f) Tangible Fixed Assets and Depreciation
Depreciation 1s provided on all tangible fixed assets at rates calculated to wnte off the cost of each
asset over its useful Iife

{g) Fund Accounting
Funds heid by the chanty are either restnicted funds or unrestncted general funds  Unrestricted funds
are funds which can be used in accordance with the chantable objects at the discretion of the
trusiees Restncted funds that can only be used for a particular restncted purposes within the
objects of the chanty Restnichions anse when speafied by the donor of when funds are rased for
particular restricted purposes




Sheffield Association for the Voluntary Teaching of English

Notes to the Financial Statements
For the year ended 31 March 2011

2 Fixed Assets
There are at present no Fixed Assets owned by SAVTE

3 Creditors
These are amounts owed by the chanty but not paid dunng the accounting peried

201 2010

£ £
Accruals 300 300
300 300

4 Staff costs and trustees remuneration

Staff costs for the year were as follows 2011 2010

£ £
Salanes 65,858 69,319
Employers Ni 3,821 3,756
Payroll fees 489 472
Pension cosis 1,114 1,114
71,182 74,661

No employee received £50,000 per annum or more

The average number of employees dunng the year was 5

Trustees did not receive any remuneration (2010 - £nil) or reimbursement for
out-of-pocket expenses (2010 - £nil)

5 Pension costs
The company operates a defined contnbution pension scheme in respect of the employees
The scheme and its assets are held by independent managers The pension charge represents

cantributions due from the chanty and amaunted to £1114

6 Deferred grants

2011 2010

£ £
Sheffield City Council - Revenue Grant 10,639 11,199
10,639 11,199

10




Sheffield Association for the Voluntary Teaching of English

Notes to the Financial Statements
For the year ended 31 March 2011

7 Incoming rescources from Charnitable Activities

Total Total
Unrestricted Restncted 2011 2010
Grants £ £ £ £
Brelms Trust - 9,970 9,970 -
Churches Burgess Trust 2,000 - 2,000 -
Community Support - 10,000 10,000 -
Humberside Learning Consortium 9.080 - 9,060 -
Neiwghbourhood Learning in
Depnved Communities - 26,405 26,405 32,450
Sheffield City Council - Revenue Grant - 44 794 44 794 44 794
Sheffield City Councit - Small Grant - 3,967 3,967 -
Donations 600 - 800 800
11,660 95,136 106,796 78,044
8 Restricted Funds Bzlance at Incoming QOutgoing Balance at
01/04/10 resources resources 31103111
£ £ £ £
Brelms Trust - 9,970 - 8.970
Community Support - 10,000 (10,000) -
Neighbourhood Learning in
Depnved Communities - 26,405 (26,405) -
Sheffield City Council - Revenue Grant - 44 794 (44,794) -
Sheffield City Council - Small Grants - 3,967 {1,450) 2,517
0 95,136 (82,649) 12,487

11




